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Birthday party planning checklist

Birthday child: ____________________ Turning: ____ Date: ______________ Guests: ____

6 to 8 weeks before

Pick a date and send the party request

Pay the deposit to hold the room

Choose extras: pizza, cupcakes, hard hats, goodie

bags

Make the guest list

3 to 4 weeks before

Send invitations with the address and waiver link

Ask about allergies

Order the cake or cupcakes if bringing your own

The week of

Confirm the final head count

Remind guests: socks for everyone

Remind guests: waiver signed online

Pack candles, lighter, plates if needed

Party day

Arrive 15 minutes early

Bring a bag for gifts and leftovers

Thank-you list started

Sample by Sproutlets Consulting. Package details, rules, and prices are set by The Dig Zone.


